
Student Chapter Development & Member Engagement Guidelines - Part 1

This document is intended to be a resource for new ISPOR Student Chapters to guide their 
operations 1 month after their formation.  

Tips for students navigating ISPOR’s website: 

Visit https://www.ispor.org/ and find “students” under “member groups”.  There you will 

discover detailed information about resources and opportunities of interest to students, including 

ISPOR’s: 

• Special Interest Groups

• Councils & Roundtables

• Global Groups

• Student Network

• New Professionals

Checklist and tips for starting out:
• Hold the first executive board meeting and organize your activities for the full year. Plan to

have executive board meetings at least bimonthly, or as needed.

• Recruit student chapter members. Advertise the existence of the student chapter at your

university and invite potentially interested students to join.  A kick-off meeting or event can
help drive interest.

• Develop and understand your chapter’s governance, purpose, and mission.

o E-board members can work together to draft a mission statement, which can be

shared and approved by the student chapter leaders.
o Follow all ISPOR guidelines as outlined in the Chapter Constitution. Your chapter must

also adhere to the institutional body at your university that governs student clubs and

professional organizations.  You are beginning a new chapter, a key initial task will be
learning the rules and requirements of both governing bodies.

• Presidents: be sure to attend ISPOR Student Network Leadership Meetings or assign a

proxy to attend to not miss essential information. Take advantage of the Student Chapter
Leader Resource Center.

• Keep a log of student chapter activities that your organization sponsors throughout the year

in preparation for and submission of the required Annual Report to ISPOR Student Network,
and a Mid-Year Report, due in June. Student chapters are expected to submit an Annual
Report if you are an active chapter for

https://www.ispor.org/
https://www.ispor.org/member-groups/students/student-chapter-president-resource-center
https://www.ispor.org/member-groups/students/student-chapter-president-resource-center


more than 6 months and report for activities executed during that time.  For example, if 

your chapter was formed in June 2026 then you will submit the Annual Report by January

31, 2027 for all activities that occurred between June 2026 and December 2026.  Please
note submission of the Annual Report is a requirement to maintain ‘active’ status as an 

ISPOR student chapter. 




