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Presentation Upload Guide 

This guide provides a step-by-step overview to upload your PowerPoint presentation and PDF copy of PowerPoint 
presentation to serve as a digital handout. 

There are different instructions to upload your PowerPoint presentation and PDF. Please review the following instructions 
to ensure you are uploading both correctly. 

 

Upload PowerPoint Presentation | Deadline: 27 – 28 September** 
**one day prior to your session 
 
Accepted File Format(s): .ppt and .pptx 

Your presentation will be available for review on-site at the Speaker Help Desk and uploaded to the session room in Tokyo 
for your live presentation. Should you have modifications to your PowerPoint presentation, it must be uploaded one day 
prior to your session via the instructions below or at the Speaker Help Desk. 

 

Step 1: Click the link emailed to you in the ISPOR Real-World Evidence Summit 2025 | Presentation Upload and Polling 
Instructions email sent to you from jwarner@ispor.org.  

Step 2: Select Add Files and Files from computer. This will open a window where you can browse files on your computer. 

 

 

Session Number 
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Step 3: Choose the .ppt/.pptx file you want to upload from your computer and click Open. You’ll now see the file listed on 
the page. Click Upload to upload and save your file. 

 

 
 
 
IMPORTANT INFORMATION 

• If you need to make changes to the file, repeat this process from Step 1. All uploaded files have a time stamp to 
identify the most recent version for live presentation during your session.  

• If you are using polling within your session, please review the Interactive Polling Guide and ensure your slide deck 
with polling slides have been added and uploaded correctly. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Scroll down for information on uploading a PowerPoint Presentation PDF. 

Uploaded File 

https://www.ispor.org/docs/default-source/ispor-rwe-summit-2025/polling-guide.pdf
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Upload PowerPoint Presentation PDF | Deadline: Friday, 19 September 
Accepted File Format: .pdf 
 
Speakers are encouraged to upload a PDF copy of their PowerPoint presentation to serve as a digital handout. These 
materials will be available for attendees through the online program and mobile app. Materials uploaded after Friday, 19 
September may not be visible for attendees until after the Summit. 
 
 
Step 1: Visit the Speaker Portal and log in using your ISPOR credentials. 
If you don’t know your password, select “Forgot your password?” to reset it. 

Step 2: Select Tasks Portal from the toolbar and click on your session role under Session PDF Upload. 

 

 
 
Step 3: Review the instructions and select Upload Here to upload your PowerPoint Presentation PDF.  
 

 

https://www.abstractsonline.com/dashboard/login.asp?aId=2577&targetMKey=%7bC772AD41-B39E-4D77-AC3B-AE8FB045D6C3%7d&targetMod=notifyTasks
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Step 4: Select Add a File. 
 

 

 
 
Step 5: Follow the instructions to upload your PowerPoint Presentation PDF. Click Continue to save. 
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Step 6: Confirm the file is showing correctly and select Continue to save and finalize your upload. If the file is not correct, 
please select the red trash can and re-upload with the instructions in Step 5.  
 

 
 
 
IMPORTANT INFORMATION 

• If you need to replace the uploaded file, please email Jess Warner at jwarner@ispor.org with the updated PDF file 
by Friday, 19 September. 

• If you are using polling within your session, please review the Interactive Polling Guide and ensure your PDF slides 
do not contain the polling slides. 

 
 
QUESTIONS?  
Should you have any questions, please visit the Speaker Resources or contact jwarner@ispor.org.  
  

https://www.ispor.org/docs/default-source/ispor-rwe-summit-2025/polling-guide.pdf
https://www.ispor.org/conferences-education/conferences/upcoming-conferences/ispor-real-world-evidence-summit-2025/presentation-information/speaker-resources

